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BOYS & GIRLS CLUB OF WHITTIER

“The Positive Place for Kids”

POSITION TITLE: RECREATION LEADER 
Main Club House
PRIMARY FUNCTION
Help plan, develop, coordinate, and oversee the full and successful implementation of all social recreation programs and activities that support the Boys & Girls Club of Whittier Mission and Youth Development Outcomes.  
KEY RESPONSIBILITIES
· Plan and provide daily activities such as tournament, contest and new games that are fun and promote active participation for drop-in members and visitors, including teens. 
· Ensure that members receive formal instructions on the use of games, equipment and supplies.

· Assist in developing a yearly calendar of events and activities for designated program area. 
· Promote daily activities and events using age appropriate posters, flyers and banners. Conduct daily program announcements. 

· Contribute to planning, developing, implementing and evaluating programs, services and activities for designated area. 
· Control activity expenditures within approved budget.
Additional Responsibilities
· Assist with supervision of the teen room and implementation of teen programs and activities.   

· Enforce and adhere to organizational policies.  

· Monitor and evaluate programs, services and activities to ensure safety of members, quality in programs and appearance of program area at all times.  

· Contribute to creating a fun and safe environment for youth. 

· Provide site tours and program information to new members and families when necessary. 

· Assist with overall club programs or special events as necessary.
· Provide guidance and role modeling to members and help members resolve problems and conflicts. 

· Contribute to creating an environment that promotes the physical, social and emotional well-being of youth. 

· Prepare periodic activity reports. 
· Contribute to ensuring that facility, equipment and supplies are maintained. 

· Contribute to planning, developing, implementing and evaluating programs, services and activities that support youth development outcomes.

· Ensure a productive work environment by working with all staff as a team member and by participating in weekly staff meetings. 
REQUIREMENTS

•
High School Diploma required with current college attendance.
•
Good verbal and written communication skills.

· Ability to motivate youth and manage behavioral problems.

· Ability to organize and supervise youth in a safe environment.

· Experience working with youth ages 7-17. 

· Mandatory CPR and First Aid certification.
· Live Scan Fingerprint 
